! PERFORMANCE EVALUATION REPORT FORM
Name of Employee: Azucena, Sllver Delos Santos Date of Rating: Date Hired: OCTOUER 14,2025
Position: Rigsen e
Location: SPI CALACA Department: OPERATIONS
Nating Period: OCTORER 2025 to JANUARY 2026
Purpose of Rating: IRD MONTH EVA LUATIGN/
Instruction: Please review notes on Guide to performance appraisal before accomplishing this form
FACTORS RATING POINTS
Nas required Has required Needs additional
i ":f:;::ll:::‘;:’kp olfpie knowledge of own & | knowledge of owni instruction and
: : related work. work only. guidance.
1. KNOWLEDGE OF WORK 9 10 10 pts. 7 to 8 pts. Stobpts. | 1to 4 pts.
] e ity
Remarks : T VoS &‘mﬁr{"( J T
Usually exceeds standards, Meets standards. Seldom meets [ yoyor meets standards.
standards.
2. PRODUCTIVITY 36 10 40 pts. 3010 35 pts. Wwz2ps. | dwidpts | '? 4
| mimacke: qu(w‘b wmf T}r/ﬁfﬂ'ﬂ\} apﬂvr\-'t Z ‘. I
L
Always Usually Somctimes [ Rarely
To10pE. 710 8 pis. Stobphs. Ttodpb. 6
3. INITIATIVE
Remm:m‘h [L'/l'uh‘ar' s U\&h """3‘[ "‘G'M‘I‘d’llﬂw
|
Usually dedicated to |5 i dedicated| Rarely ds to
I Always dedicated to duty. / duty. I to duty. company needs.
4. DEDICATION TO DUTY 9 to 10 pts. B pts. 5 to 7 pts. 1104 pts. ﬁ]
Remarks : [L{fﬂ(hﬂ M{f ”[If’l’ty
Always | Usually | Sometimes Rarely
cooperative | epoperative cooperative cooperative
S—— 910 10 pIs. l' Bpts ‘ 5 to 7 pts. 1to 4 pts ’%
m AN 6;1 :[ J\ﬂ AM\“I
Remarhs : ﬁ*ﬂ L 'f “"’, Pb
IG
Tardiness w/a the aifow:bh- noer With written With one (1) day .
I i f e el e o With 3 days suspension
S e I | astoftense) | (2ndOfense) (3rd Offense)
PUNCTUALITY: I 3 to 10 pis. | 7 ta li pts. | Swépts 1 to 4,pts.
7 ?—y]n.' ¢ ovo\ ro‘»«v {3
,acmarlu: w n ﬂ& r'..d T
H AV oA J('\w-b
No record of accident |No record of aceident| 1ad an accident or had
No record of t/infraction against | butw/ 1infraction but w/ 2 infraction | more than 2infractions
our safety/ housckeeping rules .m.lln:-t our salety/ agafn:t oursafety/ | against our safety/
7. SAFETY AND / OR keeping rules ping rules |  housckeeping rules
HOUSEKEEPING
9 to IOpr.f , Bpts. 5to 7 pts. 1to 4 pts.
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Remar| .
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I"r: Tted Name & Signature

Date ==y !?':!':o

(mm/dd /yy)

Acknowledged By

Employee Name

Date

;/S'\\(ei&. D daseann

S. A0 nmA

Printed Name & Signature

(mm/dd/yy)

RECOMMENDATIONS:

l_ "r/\

Approved by % KE\'L I.!. DOR Date Signed 0 / 0 El
TERMINAY MANAGER mm /dd / yy
Approved by ! _MARICRIS ARIOLA Date Signed
OIC IR AND ADMIN HEAD mm/dd/yy
President's Signature Date Signed
mm /dd [ yy
EMPLOYEE DETAILS:
Amount of Increase:
Date Hired: 10/14/25  Present Rate: 16,000/MONTH
mm /dd / yy Date of Last Increase:
mm /dd / yy
Date Appointed to Present Position:
New Rate: e —
o T A
/ (e
FOR HUMAN RESOURCE MANAGEMENT DEPARTMENT
Nature of Rec Jation Reviewed hy: u/
Appreved Recommended Rate Humvﬁmum‘ Department
Approved Recommended Position :
Elfectivity Date A ———
mm /dd / yy
B PER RATING | DESCRIPTION
90-100 ) Qutstanding
75-09 Above Average Passing Rate
| 50-74 | Average
| 49 below | Below Average
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